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LICENCE FEE OF EXHIBITION AREA

Licence Fee
(Effective from 1/5/2024)
Commercial Rate Charity /Gov rate
. . . Refundable
Venue | Weekday (Per Day) lf:lltld?\;: (i;ull;;;) Mon-Thur (Per Day) (Pe'r:rllDay) I—?citldisg (gls:ru;;;) Deposit

Location Size (Per Period)
Double Cove Place*
G/F Lobby - A 10'x 12' $3,300.00 $5,600.00 $1,650.00 $3,300.00 $5,600.00 $5,000.00
G/F Lobby - B 12'x 12 $4,000.00 $6,500.00 $2,000.00 $4,000.00 $6,500.00 $5,000.00
G/F Lobby - C 10'x 12' $2,500.00 $4,200.00 $1,250.00 $2,500.00 $4,200.00 $5,000.00
Green Code Plaza*
G/F Lobby - B 16'x 16' $3,600.00 $5,200.00 $1,800.00 $3,600.00 $5,200.00 $5,000.00
Level 1 Lobby- A 15'x 6" $1,800.00 $2,700.00 $900.00 $1,800.00 $2,700.00 $5,000.00
Grand Waterfront Plaza *
G/F Lobby - A 15'x 15' $2,100.00 $3,100.00 $1,100.00 $2,100.00 $3,100.00 $20,000.00
G/F Lobby - B 20" x 28' $4,000.00 $6,000.00 $2,000.00 $4,000.00 $6,000.00 $20,000.00
Level 1 Lobby - 1 15'x 5 $3,000.00 $5,000.00 $1,500.00 $3,000.00 $5,000.00 $5,000.00
Remarks:

(A) - Extra 20% of total licence fee will be charged during Christmas period (7 Dec to 31 Dec 2024).
- Deposit will be refunded to the exhibitor subject to no damaged items
- Booking for commercial use must be at least 3 consecutive days per period.
- Booking for Government organization and non-profit making organization must be at least 2 consecutive days per period
- The above licence fee include tables x2 (size: 2' x 6' without table skirting and subject to availability), 13amp socket x1 and
grey carpet. (except malls with *remark)
*Grey carpet will NOT be provided; exhibitors MUST prepare their own carpet to cover the venue during exhibition.

(B) Special Rate for charity organization, non-profit organization & Government organization
Related documents must be presented in advance to apply for the special rate for Government organizations /
non-profit making organizations.

(C) Special Rate for Double Cove Place, Green Code Plaza & Grand Waterfront Plaza Tenant & Subsidiary Company (From
1st Apr 2023 to 31st Dec 2024)
- Double Cove Place, Green Code Plaza & Grand Waterfront Plaza Tenant enjoys 10% off on commercial rate of licence fee.
- Subsidiary Company of Henderson Group enjoys 20% discount on commercial rate of licence fee

(D) Insurance
Exhibitor shall arrange sufficient third party liability insurance coverage with the limit not less than HK$20,000,000 with
particular name of companies for respective malls which shown as below and be included as the Insured and ensure that
such insurance policy remains effective throughout the Licence Periods. A copy of the said insurance policy shall be
submitted to the Licensor not later than 5 days’ prior to the Event.

Double Cove Place

Harvest Development Ltd &/or Carley Ltd &/or Perfect Success Development Ltd &/or Onfine Development Ltd &/or
Rich Silver Development Ltd &/or Regent Star Investment Ltd &/or Henderson Leasing Agency Ltd &/or

Goodwill Management Ltd

Green Code Plaza
World Light Ltd &/or Henderson Leasing Agency Ltd &/or Goodwill Management Ltd

Grand Waterfront Plaza
Starmax Assets Ltd &/or Henderson Leasing Agency Ltd. &/or Goodwill Management Ltd.

The above rate and terms will be changed without prior notice.
Any booking enquiry please contact Marketing team at 2908 3740

Tel (852) 2908 8338  Fax (852)28451331  www.hld.com

73/F, Two International Finance Centre, 8 Finance Street, Central, Hong Kong
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Application Procedures and Guidelines for Use of the Venue
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Application Procedures and Guidelines:

(1)

(4)

(5)

(6)

(7)

(a) Save and except those organizers specified in Clause (1b) hereof, all organizers in general may make reservations for use
of the exhibition venue (“the Venue”) for the next coming three months.
(b) Government organizations / NGOs /Organizers who eligible for discounted venue rental fees may make reservations
for use of the venue for the next coming two months.
(Herein collectively referred to the authorities, organizers and the group as “the Organizer”)
The rental fee of the venue does not include the application of the relevant licences and the costs in associated thereof,
for example, the music licenses and telecommunication licenses of the Organizer. The Organizer is responsible for
obtaining any necessary licences in association with the event. In the situation if the Organizer fails to provide the relevant
licences, the Company has the right to terminate the exhibition (“the Exhibition”).

The Exhibition shall commence on the date as specified in the application and approved by the Company. Organizers are
required to pay the rental fee and the deposit by cashier order/cheque to the Company within 14 days after the issue of email
by the Company approving the application, or no less than 14 working days prior to the Exhibition commencement date,
whichever is the earlier, failing which, the Company has the right to cancel the booking and/or application without notice.
Any application for re-scheduling must be made in writing to the Company no less than 14 working days prior to the Exhibition
commencement date. A non-refundable administration fee of HK$2,000 or 20% of the rental fee, whichever is higher, is
payable upon any such application. For the avoidance of doubt, the Company has the right to approve or reject the
application and the decision of the Company is final and conclusive. If any application for cancellation of the Exhibition is
made after payment of the rental fee and/or the administration fee and the deposit has been effected, or if the Exhibition
does not take place as approved, all payments (including the deposit) will be forfeited, and the Company reserves the right
to disqualify the Organizer from making application for use of the Venue in future.

Organizer should bring along its/his/her original receipt and attend registration at the Management Office at 8:00am on the
first day of the rental of the exhibition venue. The Management Office has the right to refuse the entry of the Organizer if
it/he/she fails to produce the valid receipt for registration. No single-sided backdrops are allowed. No placards, cartons,
trolleys, water bottles and other miscellaneous items are allowed to be placed at the back of the backdrops. The height limit
of the area is two meters. In addition, Organizers are not allowed to place "roll-up banner" in the venue. Once all set-up is
completed, Organizer must notify the on-duty staff to conduct a site inspection. The Venue may only be officially open to the
public if the on duty staff is of the view that the Organizer has complied with all the relevant terms and regulations in respect
of the renting of the Venue. If the on duty staff does not satisfy with the set-up, Organizer must make all necessary changes.
If the Organizer fails to make changes which satisfy the on duty staff, the Company has the right to disqualify the Organizer
from participating in the Exhibition and cut off the power supply.

Organizers are only allowed to exhibit items or provide services as specified in their application forms. Organizers must are
not allowed perform any acts that may disrupt the order of the Venue such as creating noise, causing uproar, hawking, putting
up handwritten banners, hanging coloured flags or banners, giving out promotional leaflets; or any acts that may directly or
indirectly cause nuisance to the public. In additionally, Organizers are not allowed to sublet the Venue to any third party or
to sell illegal items or provide illegal services at the Venue.

If it is in the opinion of the Company or the on-duty staff that the Exhibition is a public safety hazard, the Company and/or
the responsible staff may execute its/his/her right to stop or cancel the Exhibition. All rental fees and deposits paid by the
Organizer in respect of the Venue will be forfeited.

The rental fee includes the rental of two long tables (2’x 6’, excluding any tablecloth) , as 13 Amp plug (excluding any power
panel) and a carpet for the exhibition floor (materials are provided in designated malls, please contact staff for details). The
carpet provided by our company shall be the final carpet to be used for the exhibition. Organizers are not allowed to request
for the removal of the carpet or carry out unauthorized removal of it. Neither are they allowed to change the carpet or lay
their own carpet over the one provided by our company. The Organizer shall be responsible for all loss and damage caused
to the facilities or items of the Venue. The Organizer may deduct the relevant loss and damage from the deposits paid by
the Organizer.

After the subsequent removal of display materials, the Venue must be cleared of all debris.  If not, the Company may employ
cleaners to clean the venue and debit the Organizer the costs and handling charges accordingly from the deposits paid here
in under.



9)

(11)

(13)

(15)

(16)

Organizer is entirely responsible for the security of all exhibits/possessions at all times during the Exhibition period (No
storeroom is available at the venue). The Company is not liable for any damage or loss to Organizer’s exhibits/processions.
Organizer may employer its own security staff or employs its own security staff (if Organizer employs its own security staff,
Organizer should provide the Company the information of the said security staff for record).

Organizer should provide public liability insurance coverage, employee’s compensation insurance or other insurance policies
relevant to the Exhibition and for the entire Exhibition period. Copies of relevant insurance documents must be sent to the
Company for review. Organizers have to indemnify the Company for any damage done and also for any injury to persons
that might incur.

The Venue must be used for exhibition and promotion only. If the Organizer wishes to invite any artists / singers / celebrities
/ advertising spokespersons to attend the Venue (e.g. giving out gifts, autographs, shaking hands and taking photographs
with the public), the Organizers must specify the same in details on the Application Form prior to submitting the same to the
Company for its approval. The Company reserves the absolute right to approve or reject such applications upon considering
the area of the Venue and for safety reason. The Company reserves the right to terminate any unapproved activities
immediately.

Organizer must not extend any display materials or promotional activities beyond the designated Venue. No more than 6
promoters and/or working staff are allowed to be present at the Venue at all times. If the Company finds out that there are
more than 6 staffs and/or other staff present at the Venue, the responsible staff on duty will have the right to request any
additional promoters and/or staff to leave the Venue immediately. In addition, the Company will also have the absolute right
to disqualify the relevant Organizer from applying for use of the Venue in future and/or deduct the deposits paid here in
under.

The staff of the Company has the absolute right to conduct site inspections and/or take photographs at any time to ascertain
the Organizer complies with the above terms and conditions. If any of the above terms and conditions is not complied with,
the Company shall have the right to stop the Exhibition immediately. The Company may also forfeit all rental fee and deposit
paid by the Organizer and disqualify the relevant Organizer from applying for use of the Venue in future.

The Company will refund the deposit (without interest) to the Organizer by cheque within 4 months after the end of the
Exhibition if the Organizer complies with all the terms and conditions as stated herein. The Organizer must cash in the cheque
within 6 months from the date of receipt of the said cheque. If the cheque is invalid due to the Organizer’s failure to cash it
within the stipulated time limit, the Organizer shall pay an additional administration fee of $100 to the Company for any re-
issuance of cheque. The re-issuance of cheque may take approximately 5 months.

The Company reserves the absolute right to cancel any approved application and/or take possession of the venue, without
prior notice or giving any reasons. In such events, the Company has the absolute right to decide whether or not to (i) refund
the deposit and/or the rental fee (without interest) to the Organizer, or (ii) change the venue, or (iii) change the exhibition
period. The decision of the Company shall be full and final. In the event of typhoons of signal no. 8 and above, black rainstorm
warning signals, power failure or other reasons of force majeure that may disrupt the Exhibition, the Company has absolute
right and discretion to decide whether or not to refund the Organizer the rental fees and deposits paid in respect of the use
of the Venue on a case by case basis. The decisions of the Company shall be full and final.

The Company reserves absolute right to amend the above terms and conditions at any time and the Company’s decision shall
be full and final.

(Note: In case of any discrepancy between the Chinese and English versions, the Chinese version shall prevail and the Company
reserves the right to interpret all the terms and conditions as stated herein.)



House Rule

1. Set-up time: Exhibitors can start to set up their booths from 10:00pm on the day before the start of
their rental period (set-up time to be finalized by the owner). Set-up must be completed
by 10:00am on the day of start of their rental period.

2. Entry procedure: Exhibitors must register and obtain their working pass at the Management Office.

3. Site handover:  Prior to setting up the area, exhibitors must complete procedures for the handover of

the area with staff from the Management Office. A copy of the "Liability Agreement of

Damage to Public Facilities" must be signed on the spot before set-up is allowed to

commence.

a. Where exhibitors engage an exhibition production house / advertising firm to
complete the handover of the exhibition site on their behalf, they should state clearly
the company name and person-in-charge who is authorized to sign the above-
mentioned agreement.

b. The name of the person-in-charge stated on the liability agreement must match
the name of the person completing the handover of the exhibition site.

Otherwise, staff from the Management Office reserves the right to refuse
handover of the site to exhibitors.

4. Guidelines on power supply:

a. Specifications of power supply layouts at the exhibition venue have to adhere to
government regulations on electrical installations.

b. Standard power arrangements will be set at no more than 16 Amp
(Subject to designed mall). The power supply is set at 13 Amp. Exhibitors are
required to use sockets for 13 Amp plugs. (Please make the necessary applications
at the Management Office if in need of additional power supplies. All costs will be
borne by the exhibitor.

c.  Wires placed on the floor have to be affixed with adhesive tape at all times. All
plugs have to come with on-and-off switches or time switches, and have to be
affixed with insulating tape to prevent them from being pulled out by children.

5. Taking over and handing over of exhibition space:

a. Exhibitors should set up their booths in accordance with the scope of the lease
arrangement. They shall not occupy any public areas. Also, booths have to be
furnished in accordance with the approved site layout plan; upon completion of set-
up, exhibitors must notify staff from the Management Office to conduct a site
inspection of the basic safety and appearance of the area. Exhibitors can only start
their program or exhibition after the site inspection, during which staff from the
Management Office will ensure that safety measures and other clauses as stated in
the application form have been fulfilled. If the set-up does not meet management
requirements in



terms of layout and safety standards, exhibitors have to make changes on the spot as per
instructions from the staff from the Management Office. If no improvements are made,

then our company shall consider terminating the _exhibitor's right to hold / participate

in the exhibition.
Exhibitors are responsible for setting up and closing the area every day at the

start and end of the program. (Exhibitors may borrow rope barriers from the

Management Office Duty Room to close off the area.)

b. Exhibitors are required to disassemble all setups on the night of the last day of the
exhibition period, and return the site without any missing or damaged equipment.
Before all set-ups are dismantled, exhibitors have to inform the Management Office to
send a staff member over, who will supervise the clearance process and takeover of the

exhibition area. Both parties must sign on the spot the “Public Facility Damage Liability

Agreement”, so that the handover process can be completed. We shall adhere to the

“Public Facility Damage Liability Agreement” and promise the refund of deposits

paid (Exhibitors have to produce a copy of the signed “Public Facility Damage Liability

Agreement” to our company before they can obtain a refund of their deposits). If the
person-in-charge appointed by exhibitors to clear the exhibition area does not make
timely arrangements with staff from the Management Office to sign the “Public Facility

Damage Liability Agreement”, or refuses to sign the agreement, our company

reserves  the right to withhold all of the deposits paid by exhibitors. Any objections
from exhibitors will not be entertained. Exhibitors must complete all steps in the

handover procedure with staff from the Management Office.

Exhibitors have to employ their own day shift / night shift security guards to watch over the products
exhibited. Exhibitors have to notify our company of the name of the security company and particulars of
the security guard two working days prior to the start of the exhibition period. During the exhibition period,
security guards engaged by exhibitors (these security guards have to wear the uniform of their security
company) have to register their personal particulars with the Management Office Duty Room before they

start work. If exhibitors choose to engage the security company contracted by mall.

During the exhibition period, exhibitors have to ensure the cleanliness of the exhibition area and clear
their own rubbish. Such materials as wooden planks, wooden shelves, cartons and decorative items shall
not be disposed off at the rubbish collection center. If the management office finds out that the above
items have been left at the exhibition area or public areas in the mall, our company has the right to deduct
part / all of the deposits paid, and the amount will be deemed as cleaning fees. In such cases, objections
from exhibitors shall not be entertained. If exhibitors engage a cleaning company to clear the rubbish,

they must engage the cleaning company contracted by mall.

Pallet trucks are not allowed in the mall premises for delivery of exhibits. Instead, trolleys with plastic
handles have to be used. In addition, exhibitors are prohibited from affixing exhibition facilities to the floor,

ceiling, stage, lights or walls by nailing, wiring and drilling; neither are they allowed to put up posters or



10.

11.

12.

13.

14.

15.

16.

advertising banners in the exhibition area i.e. on iron railings, ropes, steel columns, boards, pillars or walls.

Exhibitors have to submit their exhibition floor plans and power supply distribution charts to us 14 days
prior to the exhibition period for approval. Our company reserves the right to amend the plans or positions.
In such cases, exhibitors have to comply with the mall's arrangements. The maximum height of the

exhibition area is set at 8 ft. All exhibition boards and backdrops shall not exceed this height.

Exhibitors must lay their own carpets (Subject to designed mall) within their rented exhibition area. All items
to be installed in the exhibition area have to be ready before they are delivered to the area. Exhibitors are
not allowed to use the exhibition area to complete the assembly of such items. Exhibitors have to cover the
exhibition area with carpets and prepare two sets of 9-litre liquid fire extinguishers (in accordance with

regulations set by the Fire Services Department).

It is compulsory for exhibitors to purchase third party accident insurance so that third parties who suffer
injuries, death or financial losses, whether indirectly / directly from the exhibition or associated

performances, will be compensated.

The opening hours of the exhibition venue are from 10:00am to 10:00pm. Exhibitors who are unable to

carry out their exhibitions during this time shall notify our company beforehand.

Arrangements for VIP guests: If exhibitors have made arrangements for artistes / singers / celebrities to
attend exhibition events, they must notify our company and the Management Office when they rent the
area. This is so security arrangements can be made. Exhibitors also have to notify such artistes / singers /
celebrities that they cannot give out gifts, autographs, shake hands and take photographs with the public in
the exhibition area.

Our company and the Management Office reserve the right to stop any programs and activities that

have not been approved by us or to stop such exhibition activities immediately and to withhold

deposits already paid.

If exhibitors do not comply with exhibition area guidelines or if their activities pose a risk to public safety,
our company shall issue a verbal / written warning to them. If exhibitors do not make improvements
despite having received two or more warnings, the Management Office reserves the right to terminate

the power supply and stop the exhibitor from using the exhibition area without prior notice.

The company reserves the right to make changes to the above regulations at any time. Objections from

exhibitors will not be entertained.

(Note:Incase of any discrepancy between the two language versions, the Chinese language version shall

prevail and the Company reserves the right to interpret all the rules and regulations.)
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